IGN COLLEGE, LADWA

ONLINE WOKSHOP

ON

RESEARCH METHODOLOGY

Jointly organized by IQAC, IGN College, Ladwa in

association with IQAC, SD College, Ambala Cantt.

ON

25.06.2020



s\ IBAC, Sanatan Dharma College, Ambala Cantt
z In Collaboration with }
IQAC, IGN College, Ladwa -

ORGANIZES ONLINE WORSHOP

RESEARCH METHODOLOGY

Under Paramarsh "UGC Scheme for Mentoring NAAC Accreditation
Aspirant Institutions to promote Quality Assurance in Higher Education”

Estd 1918

Scan to Register:

Distinguish $peakers

Prof. Rajender Nath Prof. Rakesh Kumar
Chairman, DCSA DCSA
Kurukshetra University, KUK Kurukshetra University, KUK

Date: 25-06-2020 (Thursday) Time: 10:00 AM

Platform: Cisco Webex Meeting

Dr AmitKumar  DrSandeepBansal  Dr.Sushil Kumar

Organizing Secretary  10AC Coordinator Director, IQAC
IGN College, Ladwa  IGN College, Ladwa  Sanatan Dharma College,
Ambala Cantt
Dr.Hari Parkash Sharma Dr.Rajinder Singh
Principal Accreditation Ambassador PARAMARSH
IGN College, & Principal
Ladwa Sanatan Dharma College,

Ambala Cantt
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IQAC, Sanatan Dharma College (@
s

In collaboragon mi

IQAC, IGN College, Ladwa
CERTIFICATE

This is 1o certify thai

Esdd 1916

D, Ravish Kamar Chanhian, Associare Professer, TGN College, Ladwa has paricipassd in the Naricmal
Wiedkshop emtifled “Besearch Alethodelogy” orgamzed by IQAC, Sanatam Dharma Cellege, Ambals Camit =

Collshorateon with [QAC, IGN Collegs, Ladwa 1ndsr “PARAMARSH" for Meatonag NAAC Accreditation Aspirant
Institatsons To promsste Qhality Assarace in Higher Edweation” held oo June 28, 2000,

] o | h 5 = i £
CBothe.: e, P Plend) Pt g
Dr. Sandeep Eansal Dv. Sushil Kumar Dr. Hari Frakash Sharma C'r. Rajinder Singh
Coordinator, KIAC Dérecter, HAL Principal Acoreditation Ambassador PARAMARSH
iGN College, danatan [haima College, 16N Caflepe, & Principal
Ladwa Amibala Cantt Ladwa Lamatam Dharma College,
duiaala Canit
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IQAC, Sanatan Dharma College (ﬁ%}
)

I collnlarmiion witl

IQAC, IGN College, Ladwa
CERTIFICATE

Tiis is fo certify that

Estd 16186

Mz Privanka, Assistant Professor, IGN Callege, Ladwa has pumicipared o the Manonal Worksboep enmiled
“Research Methodelogy™ orgamzed by TQAC, Sanalan Dharma College, Ambala Canti i Colbhoranon wath T,

IGN College, Ladwa usder “"PARAMARSH" v Mewioome MAAC Accreditation Aspirun heSunibons we prooede
Crnatity Assurance in Hisher Eduncation” beld cn Juse 25, 2020

- T i oo i L
CRannb, Fe e Do Fiedead, v &
Dr, Sandeep Bansal Dr, Sushil Kwmar Dr. Hari Prakash Sharma Dr, Kajinder Singh
Conrifinator, 10AC Doy o, MOWAC Principal Aggredditation Ambassador PARLMARSH
KGN College, Saniatan Dlsarms College, KoM College, & Primcipal
Lathws Ambala Cantt Ladkass Samakan Dhanma Coll=ge,
Ambala Canat






Indira Gandhi National College Ladwa

Report on workshop for faculty members on criterion | and 1l of AQAR on 20 Feb 2021

One day online workshop for faculty members on criterion | and Il of AQAR and SSR under UGC
Pramarsh Scheme was organised in the college on 20 Feburary 2021. Dr. Amandeep Mehta, Assistant
Professor, S.D.College Ambala Cantt. was the Resourse Person.
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Notice

03-03-2021

The following members of IQAC are requested to attend a meeting today
l.e. 03-03-2021 at 1:00 pm in the office of the undersigned to organize one day

workshop for College teaching faculty on ‘E-Content Development’.

1. Dr. Sandeep Bansal gﬁﬂﬂSA

-l"""_—-_ g

3. Ms. Harneet Kaur &Kﬂ»’v/
3. Dr. Neetu M

—

Priltthnl

Scanned with CamScanner

Scanned with CamScant



Minutes of Meeting
the principal office. The main agenda

‘E-Content Development’ with

members of IQAC were

A meeting was held on 03-03-2021 at 1:00 pm in
of the meeting was to organize one day workshop on

collaboration with S.D. College Ambala Cantt. The following

present in the meeting.

1. Dr. Sandeep Bansal
2. Ms. Harneet Kaur
3. Dr. Neetu

It was resolved that:-

h March, 2021 at 9:00 am.
ed incollaboration with Sanatan

he workshop will be organized on 6
6™ March, 2021 at 9:00

1. T
2. The above said workshop will be organiz
Dharma College under paramarsh scheme of UGC on

am.

3. Ms. Harneet Kaur will act as convener of the said workshop.

4. Dr. Neetu has been nominated as organizing secretary of the workshop.

5. An organizing committee will be formed for this workshop.

6. A notice in this regard will be circulated among staff members. They will be
requested to attend this workshop in college meeting room.

7. Principal S.D. College, Dr. Rajinder Singh, will be requested to appoint
Resource Persons for this workshop.

W %nio—\ :

g B
Prinhgipal Dr. Sandeep Bansal

Scanned with CamScanner

Scanned with CamScant
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#{. INDIRA GANDHI NATIONAL COLLEG
pgwﬂ LADWA (DHANORA) DISTT. KURUKSHETRA :
o Internal Quality Assurance Cell (IQAC) E
Organizes - E

One Day Workshop for College Teaching Faculty 5

On =

3

“E-Content Development”
6 March, 2021

In collaboration with

SANATAN DHARMA COLLEGE, AMBALA CANTT.

Under UGC Paramarsh Scheme
Register at:
https://forms.gle/qgmdVS5TcWYzL4Wvy6

Convener IQAC | Convener Organising Secretary Orgainising Committee
Dr. Sandeep Bansal Ms. Harneet Kaur Dr. Neetu Ms. Sunita Rani
Dr. Amit Verma
Mr. Rajbir
Dr. Hari Parkash Sharma Dr. Rajinder Singh
Principal Accreditation Ambassador PARAMARSH

IGN Coll inci
ollege, Ladwa & Principal

Sanatan Dharma College, Ambala Cantt.

Lamoscani



5 Schedule of
ne Day Workshop for College Teaching Faculty
on
E- Content Development

f - '
| Sr. N Tme ;
| Sr. Na., _.I Time Details

e Resource Pe
| L ; ersons
J ~0-9:90am | Inaugural Session

X, 9:40-11:00 am | Technijeal Session |
. . ' Ms. Mandeep Kaur
Opic Creating effective PPT (Audio/Video)

(¥

I'1:00-12:30 pm | Technical Session I

< - Ms. Heena !
ic ading PPT/Videos i
| ploading PPT/Videos on Youtube & Licensing
-l 12:30-1:00 pm | Lunch Break
1:00-2:30 pm | Technical Session [1]

M. Amandeep Kaur

Topic Google ClassRoom/Doc/Sheet

2:00-3:00 pm Valedictory Session

Scanned with CamScanner

Scanned with CamScant



Attendance Chart

The following staff members are present in the Workshop held on 6-3-2021
(Saturday) at 0:20 am to 3:00 pm regarding *E-Content Development” organized by

B AQAC of this college in collaboration with mentor college S.D. College, Ambala

Principal

=

'S.No. Name (Dr./Sh./Ms.) _ ;?;;i'gﬁnture

4 —

' Dr. R.K.Chauhan, Asso. I}:nf?

e

LI.Jr. Madhu Gupta Asso. Prof, (¥4 o -
' Dr. Ashok Verma, Asso. Prof. e . A Lol
' Dr. A.K.Garg, Asso. Prof. X5 NSNS

-

i Dr. Romesh Bhaal Asso.Prof. | * gAAS\A
| Dr. Sandeep Bansal, Asso.’rof AS 1
Dr. Rajesh Kumar Asst.Prof. b oo~
Dr. Rupesh Gaur Librarian ARy oy Sl
Dr. Yash Pal Singh Asstt.Prof. |
| Ms. Harneet Kaur Asstt.Prof. | i
L"'B . Mohan Lal Asstt.Prof. |
-::_.3 5. Sunita Rani Asstt. Prof. N .
Vandﬂna Gupta Asstt. Prof | yaweds”
eeru Bala, Asstt. P’rof.
suldeep Singh Asst. Prof.
7 i Goyal Asstt. Prof. v A
iman Siwach Asstt. Prof.

£ Kumar, Asstt. Prof. 5

amar, Asstt. Prof.
""':-:Tiina Asstt. Prof. 2
Pruf |
t. Prof. SR L) aud>
nar ASﬁtt Prof.
~ t me

1
u: 4

lalo|e|wlinl=
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Notice
26-06-2021

The following members of IQAC are requested to attend a meeting today i.e. 26-06-2021 at 1:30
pm in the office of the undersigned to organize three day workshop for College Non - Teaching
faculty on “Joyful Professionalism”.

1. Dr. Sandeep Bansal
2. Ms. Harneet Kaur

3. Dr. Neetu

Minutes of Meeting



A meeting was held on 26-06-2021 at 1:30 pm in the principal office. The main agenda of the
meeting was to organize Three days workshop for non teaching staff on “Joyful
Professionalism”. The following members of IQAC were present in the meeting.

1. Dr. Sandeep Bansal

2. Ms. Harneet Kaur

3. Dr. Neetu

It was resolved that:

1. The workshop will be organized on 29, 30 June, 2021 to 1 July, 2021 at 12:30 pm.
2. Ms. Harneet Kaur will act as convener of the said workshop.

3. Dr. Neetu has been nominated as organizing secretary of the workshop.

4. An organizing committee will be formed for this workshop.

5. A notice in this regard will be circulated among non teaching staff members. They will
be requested to attend this workshop in college meeting room.

6. Dr. Ravish Chauhan, Dr. Sandeep Bansal, Dr. Rupesh Gaur and Dr. Harneet Kaur will be
requested to appoint Resource Persons for this workshop.
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e INDIRA GANDHI NATIONAL COLLEGE
1 Pk Dhanora-Ladwy 136 132 Disit. Kurukshetrg

www.izncolle €.8C.in eyail_id: igncollege@amail.com

Internal Quality Assyrance Coly ¢ 10A4C)
organizes
Five Day Workshop for Cy llege Non-Teaching Staff
ol

“Lab Skills: Muaintaining the Equipments”

From 15-09-2021 1o 20-09-202]
Register at: https://forms.gle/Comu /¢ - ZrwlxhacgE6

N N T VR Y

Dr. Satideep Bansaf - Mrs. Harneet Kaur ~ Dr, Neety
Principal Advizor Convener

Co-Convener O Seor o




b '-
. Schedule

of

e Day Workshop for Coifege Non-Teaching Staff

an
y Skills: , '_‘ﬂjﬂfﬂ[‘ﬂjﬂg the equipments ”

From 15-09-2021 1 20-09-2021

Resource Person

Dr. Ravish Kumar Chauhar

B iadihu Gupt
Dr. Arvind Kumar Garg
" Romesh Singh s
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A HIH&TI“N AL COL1 EGE, LADWA Distt. Kurukshetr;
. Natica 2.09.2021
#Nﬁuﬂ'l‘eachmg staff on “Lab Skills: Maintaining the
ol --',Eﬂﬁi:ﬁm 20-09-2021 (copy of schedule attached) and
ogle Form (link available on broch ure)

gt 4
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B: 01744-260334

INDIRA GANDHI NATIONAL COLLEGE

(Affiliated to Kurukshetra University, Kurukshetra)

LADWA (Dhanora) Distt. Kurukshetra

Email : igncollege/ gmail.com, Website : www.igncollege.ac.in

=)

Estd. 1975

Ref. No
06-08-2022

To whom it may concern

This is certified that online Five Days Administrative Training Programme on
Data Management using Collaboration Tools under UGC scheme of “Paramarsh” for
mentoring NAAC Accreditation Aspirant Institutions to promete Quality Assurance in
Higher Education was organized by Sanatan Dharma College, Ambala Cantt. from

15-06-2020 to 19-06-2020.

The non-teaching of Indira Gandhi National College, Ladwa attended the

program on the initiative of IQAC of the College.

“’.-' . T"'- 4w L 'hi
aFf IPEHEﬁ ) e e ner
m t.-’mi bt UH"‘E‘,E widra Gandnt National College

cwa-136132 Distt. Kurukshetra

-




INDIRA GANDHI NATIONAL COLLEGE, LADWA

Online Five Days Administrative Training Programme

on

Data Management Using Collaboration Tools

Under UGC Scheme of “Paramarsh”

organized by

SD College, Ambala Cantt. on the initiative of
IQAC, IGN College, Ladwa

for

Non-Teaching Staff of IGN College, Ladwa

from

15-06-2020 to 19-06-2020
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CERTIFICATE OF PARTICIPATION
E-RESOURCE DEVELOPMENT CELL

SANATAN DHARMA COLLEGE

Jagadhari Road, Ambala Cantt., Haryana
College with Potential for Excellence- UGC,New Delhi | NAAC Accredited Grade “A+” with CGPA 3.51 in third cycle
(Affiliated to Kurukshetra University, Kurukshetra)
Organized Online Five Days Administrative Training Program on “Data Management Using
Collaboration Tools* Under UGC Scheme of “PARAMARSH” for mentoring NAAC
Accreditation Aspirant Institutions to promote Quality Assurance in Higher Education from June
15,2020 to June 19,2020.

Thisisto certify that
Mr. Vijay Kumar

From Indira Gandhi National College, Ladwa
has successfully completed Online five Days Administrative Training Program
from June 15,2020 to June 19,2020 (30 Hours)

(e T o A
O Doy, Rl
Mrs. Amandeep Kaur Dr. Girdhar Gopal Dr. Sushil Kumar Dr. Rajinder Singh

Co-Convener Convener Director, |QAC AA Paramarsh & Principal

Certificate|D: ATPDMCTI-36 Sor




Certificate | D: ATPDMCTI-36

Mr. Vijay Kumarhas completed the following cour se under “Data Management Using
Collaboration Tools*.

The training program has helped participants to understand techniques to tools to store
organize and manage abundance of office data and documents. This course has covered latest
collaborative tools.

Study Requirement:

o Days (30 Hours)
Syllabus:
e Data Management
¢ Management of Department Level Data
e Management of Institutional Level Data
¢ Collaboration Tools(Google Drive, Google Docs, oogle Sheets)
¢ Data Collection using Google Forms
¢ Features of Gmail.

e Mail Merge for bulk emails, letters, labels and envelopes.

MR
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Estd 1916

CERTIFICATE OF PARTICIPATION
E-RESOURCE DEVELOPMENT CELL

SANATAN DHARMA COLLEGE

Jagadhari Road, Ambala Cantt., Haryana
College with Potential for Excellence- UGC,New Delhi | NAAC Accredited Grade “A+” with CGPA 3.51 in third cycle
(Affiliated to Kurukshetra University, Kurukshetra)

Organized Online Five Days Administrative Training Program on “Data Management Using
Collaboration Tools* Under UGC Scheme of “PARAMARSH” for mentoring NAAC
Accreditation Aspirant Institutions to promote Quality Assurance in Higher Education from June
15,2020 to June 19,2020.
Thisisto certify that
Mr. Ravinder Nath Sharma

From Indira Gandhi National College, Ladwa
has successfully completed Online five Days Administrative Training Program
from June 15,2020 to June 19,2020 (30 Hours)

(e T o A
O Doy, Rl
Mrs. Amandeep Kaur Dr. Girdhar Gopal Dr. Sushil Kumar Dr. Rajinder Singh

Director, IQAC AA Paramarsh & Principal

Co-Convener Convener

Certificate|D: ATPDMCTI-35 Sor




Certificate | D: ATPDMCTI-35

Mr. Ravinder Nath Sharma has completed the following cour se under “Data Management
Using Collaboration Tools*.

The training program has helped participants to understand techniques to tools to store
organize and manage abundance of office data and documents. This course has covered latest
collaborative tools.

Study Requirement:

o Days (30 Hours)

Syllabus:

Data Management

Management of Department Level Data

Management of Institutional Level Data

Collaboration Tools(Google Drive, GGoogle Docs, Google Sheets)
Data Collection using oogle Forms

Features of Gmail.

Mail Merge for bulk emails, letters, labels and envelopes.

MR
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CERTIFICATE OF PARTICIPATION
E-RESOURCE DEVELOPMENT CELL

SANATAN DHARMA COLLEGE

Jagadhari Road, Ambala Cantt., Haryana

College with Potential for Excellence- UGC,New Delhi | NAAC Accredited Grade “A+” with CGPA 3.51 in third cycle

(Affiliated to Kurukshetra University, Kurukshetra)
Organized Online Five Days Administrative Training Program on “Data Management Using
Collaboration Tools* Under UGC Scheme of “PARAMARSH” for mentoring NAAC
Accreditation Aspirant Institutions to promote Quality Assurance in Higher Education from June
15,2020 to June 19,2020.

Thisisto certify that
Mr. Joginder Singh
From Indira Gandhi National College, Ladwa

has successfully completed Online five Days Administrative Training Program
from June 15,2020 to June 19,2020 (30 Hours)

(e T o A
O Doy, Rl
Mrs. Amandeep Kaur Dr. Girdhar Gopal Dr. Sushil Kumar Dr. Rajinder Singh

Director, IQAC AA Paramarsh & Principal

Co-Convener Convener

Certificate|D: ATPDMCTI-31 Sor




Certificate|D: ATPDMCTI-31

Mr. Joginder Singh has completed the following cour se under “Data Management Using
Collaboration Tools“.

The training program has helped participants to understand techniques to tools to store
organize and manage abundance of office data and documents. This course has covered latest
collaborative tools.

Study Requirement:

o Days (30 Hours)
Syllabus:
e Data Management
¢ Management of Department Level Data
e Management of Institutional Level Data
¢ Collaboration Tools(Google Drive, Google Docs, oogle Sheets)
¢ Data Collection using Google Forms
¢ Features of Gmail.

e Mail Merge for bulk emails, letters, labels and envelopes.

MR
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CERTIFICATE OF PARTICIPATION
E-RESOURCE DEVELOPMENT CELL

SANATAN DHARMA COLLEGE

Jagadhari Road, Ambala Cantt., Haryana
College with Potential for Excellence- UGC,New Delhi | NAAC Accredited Grade “A+” with CGPA 3.51 in third cycle
(Affiliated to Kurukshetra University, Kurukshetra)
Organized Online Five Days Administrative Training Program on “Data Management Using
Collaboration Tools* Under UGC Scheme of “PARAMARSH” for mentoring NAAC
Accreditation Aspirant Institutions to promote Quality Assurance in Higher Education from June
15,2020 to June 19,2020.

Thisisto certify that
Munilal
From Indira Gandhi National College, Ladwa

has successfully completed Online five Days Administrative Training Program
from June 15,2020 to June 19,2020 (30 Hours)

(e T o A
O Doy, Rl
Mrs. Amandeep Kaur Dr. Girdhar Gopal Dr. Sushil Kumar Dr. Rajinder Singh

Co-Convener Convener Director, |QAC AA Paramarsh & Principal

Certificate|D: ATPDMCTI-38 Sor




Certificate | D: ATPDMCTI-38

Munilalhas completed the following cour se under “Data Management Using
Collaboration Tools“.

The training program has helped participants to understand techniques to tools to store
organize and manage abundance of office data and documents. This course has covered latest
collaborative tools.

Study Requirement:

o Days (30 Hours)
Syllabus:
e Data Management
¢ Management of Department Level Data
e Management of Institutional Level Data
¢ Collaboration Tools(Google Drive, Google Docs, oogle Sheets)
¢ Data Collection using Google Forms
¢ Features of Gmail.

e Mail Merge for bulk emails, letters, labels and envelopes.

MR



N
v

1-faem Eyaem

Estd 1916

CERTIFICATE OF PARTICIPATION
E-RESOURCE DEVELOPMENT CELL

SANATAN DHARMA COLLEGE

Jagadhari Road, Ambala Cantt., Haryana
College with Potential for Excellence- UGC,New Delhi | NAAC Accredited Grade “A+” with CGPA 3.51 in third cycle
(Affiliated to Kurukshetra University, Kurukshetra)

Organized Online Five Days Administrative Training Program on “Data Management Using
Collaboration Tools* Under UGC Scheme of “PARAMARSH” for mentoring NAAC
Accreditation Aspirant Institutions to promote Quality Assurance in Higher Education from June
15,2020 to June 19,2020.
Thisisto certify that
Mr. Naresh Kumar

From Indira Gandhi National College, Ladwa
has successfully completed Online five Days Administrative Training Program
from June 15,2020 to June 19,2020 (30 Hours)

(e T o A
O Doy, Rl
Mrs. Amandeep Kaur Dr. Girdhar Gopal Dr. Sushil Kumar Dr. Rajinder Singh

Director, IQAC AA Paramarsh & Principal

Co-Convener Convener

Certificate|D: ATPDMCTI-33 Sor




Certificate | D: ATPDMCTI-33

Mr. Naresh Kumar has completed the following cour se under “Data Management Using
Collaboration Tools*.

The training program has helped participants to understand techniques to tools to store
organize and manage abundance of office data and documents. This course has covered latest
collaborative tools.

Study Requirement:

o Days (30 Hours)
Syllabus:
e Data Management
¢ Management of Department Level Data
e Management of Institutional Level Data
¢ Collaboration Tools(Google Drive, Google Docs, oogle Sheets)
¢ Data Collection using Google Forms
¢ Features of Gmail.

e Mail Merge for bulk emails, letters, labels and envelopes.

MR
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CERTIFICATE OF PARTICIPATION
E-RESOURCE DEVELOPMENT CELL

SANATAN DHARMA COLLEGE

Jagadhari Road, Ambala Cantt., Haryana
College with Potential for Excellence- UGC,New Delhi | NAAC Accredited Grade “A+” with CGPA 3.51 in third cycle
(Affiliated to Kurukshetra University, Kurukshetra)

Organized Online Five Days Administrative Training Program on “Data Management Using
Collaboration Tools* Under UGC Scheme of “PARAMARSH” for mentoring NAAC
Accreditation Aspirant Institutions to promote Quality Assurance in Higher Education from June
15,2020 to June 19,2020.
Thisisto certify that
Naresh Pal Baroda
From Indira Gandhi National College, Ladwa

has successfully completed Online five Days Administrative Training Program
from June 15,2020 to June 19,2020 (30 Hours)

(e T o A
O Doy, Rl
Mrs. Amandeep Kaur Dr. Girdhar Gopal Dr. Sushil Kumar Dr. Rajinder Singh

Director, IQAC AA Paramarsh & Principal

Co-Convener Convener

Certificate|D: ATPDMCTI-40 Sor




Certificate|D: ATPDMCTI-40

Naresh Pal Baroda has completed the following cour se under Data Management Using
Collaboration Tools*.

The training program has helped participants to understand techniques to tools to store
organize and manage abundance of office data and documents. This course has covered latest
collaborative tools.

Study Requirement:

o Days (30 Hours)

Syllabus:

Data Management

Management of Department Level Data

Management of Institutional Level Data

Collaboration Tools(Google Drive, GGoogle Docs, Google Sheets)
Data Collection using oogle Forms

Features of Gmail.

Mail Merge for bulk emails, letters, labels and envelopes.

MR
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CERTIFICATE OF PARTICIPATION
E-RESOURCE DEVELOPMENT CELL

SANATAN DHARMA COLLEGE

Jagadhari Road, Ambala Cantt., Haryana
College with Potential for Excellence- UGC,New Delhi | NAAC Accredited Grade “A+” with CGPA 3.51 in third cycle
(Affiliated to Kurukshetra University, Kurukshetra)

Organized Online Five Days Administrative Training Program on “Data Management Using
Collaboration Tools* Under UGC Scheme of “PARAMARSH” for mentoring NAAC
Accreditation Aspirant Institutions to promote Quality Assurance in Higher Education from June

15,2020 to June 19,2020.
Thisisto certify that

Mr. Rajpal
From Indira Gandhi National College, Ladwa
has successfully completed Online five Days Administrative Training Program
from June 15,2020 to June 19,2020 (30 Hours)

(e T o A
O Doy, Rl
Mrs. Amandeep Kaur Dr. Girdhar Gopal Dr. Sushil Kumar Dr. Rajinder Singh

Director, IQAC AA Paramarsh & Principal

Co-Convener Convener

Certificate|D: ATPDMCTI-34 Sor




Certificate|D: ATPDMCTI-34

Mr. Rajpalhas completed the following cour se under “Data Management Using
Collaboration Tools*.

The training program has helped participants to understand techniques to tools to store
organize and manage abundance of office data and documents. This course has covered latest
collaborative tools.

Study Requirement:

o Days (30 Hours)
Syllabus:
e Data Management
¢ Management of Department Level Data
e Management of Institutional Level Data
¢ Collaboration Tools(Google Drive, Google Docs, oogle Sheets)
¢ Data Collection using Google Forms
¢ Features of Gmail.

e Mail Merge for bulk emails, letters, labels and envelopes.
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CERTIFICATE OF PARTICIPATION
E-RESOURCE DEVELOPMENT CELL

SANATAN DHARMA COLLEGE

Jagadhari Road, Ambala Cantt., Haryana
College with Potential for Excellence- UGC,New Delhi | NAAC Accredited Grade “A+” with CGPA 3.51 in third cycle
(Affiliated to Kurukshetra University, Kurukshetra)

Organized Online Five Days Administrative Training Program on “Data Management Using
Collaboration Tools* Under UGC Scheme of “PARAMARSH” for mentoring NAAC
Accreditation Aspirant Institutions to promote Quality Assurance in Higher Education from June
15,2020 to June 19,2020.
Thisisto certify that
Ms. Pooja Kamboj
From Indira Gandhi National College, Ladwa

has successfully completed Online five Days Administrative Training Program
from June 15,2020 to June 19,2020 (30 Hours)

(e T o A
O Doy, Rl
Mrs. Amandeep Kaur Dr. Girdhar Gopal Dr. Sushil Kumar Dr. Rajinder Singh

Director, IQAC AA Paramarsh & Principal

Co-Convener Convener

Certificate|D: ATPDMCTI-37 Sor




Certificate|D: ATPDMCTI-37

Ms. Pooja Kamboj has completed the following cour se under “Data Management Using
Collaboration Tools®.

The training program has helped participants to understand techniques to tools to store
organize and manage abundance of office data and documents. This course has covered latest
collaborative tools.

Study Requirement:

o Days (30 Hours)
Syllabus:
e Data Management
¢ Management of Department Level Data
e Management of Institutional Level Data
¢ Collaboration Tools(Google Drive, Google Docs, oogle Sheets)
¢ Data Collection using Google Forms
¢ Features of Gmail.

e Mail Merge for bulk emails, letters, labels and envelopes.
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CERTIFICATE OF PARTICIPATION
E-RESOURCE DEVELOPMENT CELL

SANATAN DHARMA COLLEGE

Jagadhari Road, Ambala Cantt., Haryana
College with Potential for Excellence- UGC,New Delhi | NAAC Accredited Grade “A+” with CGPA 3.51 in third cycle
(Affiliated to Kurukshetra University, Kurukshetra)
Organized Online Five Days Administrative Training Program on “Data Management Using
Collaboration Tools* Under UGC Scheme of “PARAMARSH” for mentoring NAAC
Accreditation Aspirant Institutions to promote Quality Assurance in Higher Education from June
15,2020 to June 19,2020.

Thisisto certify that
Mr. MuResh Saini

From Indira Gandhi National College, Ladwa
has successfully completed Online five Days Administrative Training Program
from June 15,2020 to June 19,2020 (30 Hours)

(e ) o A
O Doy, Rl
Mrs. Amandeep Kaur Dr. Girdhar Gopal Dr. Sushil Kumar Dr. Rajinder Singh

Co-Convener Convener Director, |QAC AA Paramarsh & Principal

Certificate|D: ATPDMCTI-32 Sor




Certificate|D: ATPDMCTI-32

Mr. Mukesh Saini has completed the following cour se under “Data Management Using
Collaboration Tools*.

The training program has helped participants to understand techniques to tools to store
organize and manage abundance of office data and documents. This course has covered latest
collaborative tools.

Study Requirement:

o Days (30 Hours)
Syllabus:
e Data Management
¢ Management of Department Level Data
e Management of Institutional Level Data
¢ Collaboration Tools(Google Drive, Google Docs, oogle Sheets)
¢ Data Collection using Google Forms
¢ Features of Gmail.

e Mail Merge for bulk emails, letters, labels and envelopes.
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CERTIFICATE OF PARTICIPATION
E-RESOURCE DEVELOPMENT CELL

SANATAN DHARMA COLLEGE

Jagadhari Road, Ambala Cantt., Haryana

College with Potential for Excellence- UGC,New Delhi | NAAC Accredited Grade “A+” with CGPA 3.51 in third cycle

(Affiliated to Kurukshetra University, Kurukshetra)
Organized Online Five Days Administrative Training Program on “Data Management Using
Collaboration Tools* Under UGC Scheme of “PARAMARSH” for mentoring NAAC
Accreditation Aspirant Institutions to promote Quality Assurance in Higher Education from June
15,2020 to June 19,2020.

Thisisto certify that
Roop Tomar
From Indira Gandhi National College, Ladwa

has successfully completed Online five Days Administrative Training Program
from June 15,2020 to June 19,2020 (30 Hours)

(e T o A
O Doy, Rl
Mrs. Amandeep Kaur Dr. Girdhar Gopal Dr. Sushil Kumar Dr. Rajinder Singh

Director, IQAC AA Paramarsh & Principal

Co-Convener Convener

Certificate|D: ATPDMCTI-39 Sor




Certificate | D: ATPDMCTI-39

Roop Tomar has completed the following cour se under “Data Management Using
Collaboration Tools*.

The training program has helped participants to understand techniques to tools to store
organize and manage abundance of office data and documents. This course has covered latest
collaborative tools.

Study Requirement:

o Days (30 Hours)
Syllabus:
e Data Management
¢ Management of Department Level Data
e Management of Institutional Level Data
¢ Collaboration Tools(Google Drive, Google Docs, oogle Sheets)
¢ Data Collection using Google Forms
¢ Features of Gmail.

e Mail Merge for bulk emails, letters, labels and envelopes.
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