
INDIRA GANDHI NATIONAL COLLEGE, LADWA 
Email ID : igncol lege(a)gmail.corn. Phone No. 01744- 260334 

Public Information Officer 
(PIO) 

Dr. H.P. Sharma 
Principal 
Ph. No. 01744 -26011 4 
Mob. 94162-52351 
email : hpsharma@live.i n 

PIO 1s responsible to give 
information to a person who 
seeks information under the 
RTI Act. 

RTI POLI CY DOCUMENT 

Assis tant Pu blic Information 
Officer 

Dr Rupesh Gaur 
Ph . No . 9466694800 
email : gaurrupesh@gmai l.com 

APlO is an offi cer to whom 
RTI application/appeal can be 
given. He sends the 
application/appeal to the PIO 
or the appellate authority. 

First Appellate Autho rity 

Sh. Pawan Garg 
President, Govern ing Body 
Indira Gandhi Nati onal College. 
Ph. No. 981200076 1 
email:pawangarg5 l @gmail.com 

First appeal unde r the act may 
be fil ed to the first appellate 
authority . 

The Right to Information is impli citly guaranteed by the Constitution of India. Right to 

Information Act, 2005 provides for setting a practical regime of right to info rmation for 

citi zens to secure access to information under the control of publ ic authorit ies in order to 

promote transparency and accountabili ty in the working of every public authority. 

Public Au thori ty means any authority or body or institution of self government establ ished or 

constituted (a) by or under the Constitution (b) by any other law made by Parliament (c) by 

any other law made by the State Legislature (d) by notification issued or order made by the 

appropriate Government. It includes any body owned. contro lled or substantially financed or 

fin anced directl y or indi rect ly by fund s provided by the appropriate Government. 

As per the Act. every citizen has the right to any information ( expect the information \\'h1 ch 

is expl icitl y prohibited) under this Act whi ch is held by or under the cont rol of' public 

authori ty . 

Every publ ic autho ri ty is n:qu ired to designate Pub lic Info rmation Orl icers 111 al l the 

admin istrative uni ts or offices under it. Every public authority is also required to designate 

Assistant Public Informatio n Officers at each sub-d i\ isional leve l. 



L 

Indi ra Gandhi National Col lege is one of the renowned in stit utions in the fi eld of hi gher 

educat ion. The college is aflili ated to Kurukshc tra Univers ity , Kurukshetra and recognized by 

University Grants Commi ssion (UGC) unde r section 2(f) & J 2(B) under Act , 1956. The 

college started fu nct ioning in Jul y 1975. Our co llege is also covered unde r RTI J\ct. 2005. 

As per the guideli nes of the RT! Act. 2005 (Central Act 22 of 2005), the fo llowing ru les 

ha,c been made to provide information under the Act : 

I. Short ti tle and commencement 

( 1) These rules may be called the Haryana Right to In for mation Rul es. 2005 . 

(2) They shal l come into fo rce on the date on their publication in the Official Gazette . 

ll. Defi nit ions 

( l) In these rules, unless the context otherwi se req ui res. 

(a) ''Act" means the Right to Info rmation Act, 2005 (Central Act 22 of 2005) . 

(b) --commission·' means the Haryana Info rmat ion Commission. 

(c) .. Form'' means a form, appended to these ru les. 

(d) ··Section'' means the section of the Act. 

(2) The words and express ions used in these ru les, but not defined. shall have the same 

meanings as assigned to them in the Act. 

Ill. Procedure to fil e RT I 

1. A person, who desi res to obtain any info rmation adm issible under the Act, shal l make an 

application to the Public Information Officer/Ass istant Public Information Officer along 

wi th a fee as specified in ru le 5 of these ru les. 

2. On the receipt of an appl ication, made under sub-ru le ( 1 ). the Public Information Officer/ 

Assistant Public Information Office r shall give a rece ipt in token thereof to the appl icant. 

3. There is no prescribed fo rmat of appl ication fo r seeking information. The application can 

be made on plain paper. The application shou ld. however, have the name and complete 

postal address of the applicant. Even in cases where the information is so ught 

electron icall y. the app licat ion should contain name and postal address of the appl icant . 

The informat ion seeker is not required to give reasons fo r seek ing informati on. 

4. J\n appl icant is req uired to send, along wi th the application. a demand draft or a hankcr·s 

cheque or an Indi an Postal Order of Rs. 10/- (Rupees ten). payable to the PIO of the 

col lege as fee presc ri bed for seeking info rmation . 

5. The pay ment o r !cc can also be made b:v way of cash to the Accounts Orlicc or the 

college against proper recei pt. 



6. The applicant may also be required to pay further fee towards the cost of providing the 

information. Rates of fee as prescribed in the Rules are given below: 

a . rupees two (Rs . 2/-) for each page ( in A-4 or A-3 size paper) created or copied ; 

b . in case of a larger size paper, actual charge or cost price of a copy . 

c . actual cost or price for samples or models ; 

d . for information provided in diskette/ floppy , Rs . 50/- (rupees Fifty) per 

diskette/floppy . 

e . l f information sought is of such a nature , which is contained in a printed document of 

which a price has been fixed ; then that information shall be provided after charging 

the price fixed for that printed document . However, if only an extract or page of such 

a printed document is asked for then a fee of Rs.2 per page shall be charged. 

f. For inspection of records , there is no fee for the first hour. But for subsequent hours 

(or frac tion thereof) , a fee of rupees five (Rs. 5/- ) shall be charged . 

g. If the applicant belongs to below poverty line (BPL) category, he/she is not required 

to pay any fee . A proof in support of his/her claim has to be attached otherwise, 

application shall not be valid under the Act. 

IV. Appeal 

The law mandates that information be provided within 30 days. If this does not happen, 

an appeal can be filed . The first appeal should be addressed to "The Appellate 

Authority" with the name of the college and the address. The appellate authority is 

mandated to revert in 45 days from the date of receipt of the appeal. If the Appellate 

authority refuses/fails to reply, further appeal can be made to the Information 

Commissioner of the State. 
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